
EXHIBITOR

Exhibitor Company ________________________________________________

Name (printed) ____________________________________________________
Name of person authorized to sign on behalf of Exhibitor.

Title  ______________________________________________________________
Title of person authorized to sign on behalf of Exhibitor.

Signature _________________________________________________________
Signature of person authorized to sign on behalf of Exhibitor.

Date ______________________________________________________________

HBA of F-M

Signature _________________________________________________________

Date Accepted ____________________________________________________
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Read this contract in full. Exhibitor signature is required for contract to be valid.
Exhibitor space will not be reserved until all materials are received and all requirements are met.

The 2019 Home & Garden Show Contract (“Contract”) is entered into between The Home Builders Association of Fargo-Moorhead (“HBA of 
F-M”) and Exhibitor. This Contract is for booth space in the Red River Valley Home & Garden Show, February 22-24, 2019 (“RRV Home 
& Garden Show” or “Show”). The HBA of F-M agrees to give Exhibitor use of booth space for the purposes as set forth in this Contract 
and Exhibitor agrees to the terms as stated in the Contract. This Contract includes all of the terms in the Contract and as contained on any 
attachments that may be made a part of this Contract, including the Rules and Regulations of 2019 RRV Home & Garden Show (“Rules and 
Regulations”) and the RRV Home & Garden Show prospectus. This Contract does not include electrical, parking, internet or decorator needs. 
Exhibitors must contract through the FARGODOME and/or the show decorator for those needs at an additional cost. 

EXHIBITOR INFORMATION
FOR INTERNAL USE ONLY.FOR INTERNAL USE ONLY. Please provide contact information for the person in charge of the Exhibitor’s RRV Home & Garden Show booth.

EXHIBITOR (Entity or Company entering into this Contract)  ___________________________________________________________________________________

CONTACT (First and last name) _______________________________________________________________  CONTACT PREFERENCE     EMAIL       MAIL 

EMAIL  ____________________________________________________________________________  PHONE  ________________________________________________

MAILING ADDRESS  _________________________________________________________________________________________________________________________

CITY  _________________________________________________ STATE OR PROVINCE  ______________________ ZIP  __________________________________

Please refer to page 6-7 of the Contract for booth numbers, sizes and rates. Choose three spots in case the first choice is unavailable.

FIRST CHOICE ___________________  SECOND CHOICE ________________  THIRD CHOICE ___________________

Contract continued on the next page.

Exhibitor acknowledges having read the Contract, including the Standard Terms and Rules & Regulations.

SIGN HERE
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TOTAL DUE FOR REQUESTED BOOTH(S): $__________

WEBSITE LINKED ON HBAFM.COM & 

LOGO INCLUDED IN SHOW GUIDE:

FREE for HBA of F-M members $__________

$50 for non-members  $__________ 

LATE FEE $100 if received after 1/18/19 $__________

TOTAL DUE Contract Price $__________

DEPOSIT AMOUNT If prior to 11/30/18 $__________
50% of the Contract Price is due upon signing the 
Contract if prior to Nov. 30, 2018.

BALANCE Due 11/30/18 $__________
Due by Friday, Nov. 30, 2018, or due with the 
Contract after that date.

PAYMENT
If Exhibitor is sending a check, make it payable to the Home Builders 
Association of Fargo-Moorhead. Contract and payment can be sent 
to Home Builders Association of Fargo-Moorhead, 1802 32nd Ave 
S, Fargo, ND 58103 or allisonw@hbafm.com. Payment is due with 
Contract.

Cardholder Name ______________________________________      Circle one: Visa Mastercard American Express Discover

Amount to charge $ ____________  Credit card number ____________________________________________________________________________

Expiration date ________________  Verification code _________________ Email for receipt  _____________________________________________

Billing address _________________  City _____________________________  State __________________________________________ Zip Code 

Signature of Cardholder _______________________________________________________________________________________________________

Information will NOT be kept on file. Payment information must be provided again for balance payment.

SHOW FEATURES Deadline to sign up for these features is Oct. 19,2018
Please check the boxes below if the Exhibitor would like to participate in the beer walk or kids treasure hunt. The Home & Garden Show 
Committee will determine which Exhibitors participate based on booth locations and number of interested exhibitors. For more information on 
these show features, see the 2018 Show Guide on www.hbafm.com. 

Exhibitor is interested in being on the beer walk. 
Exhibitor is interested in being on the kids treasure hunt.

Exhibitor is interested in presenting a workshop.

FOR USE IN PRINTED SHOW GUIDE*, ONLINE AND IN MOBILE APP

COMPANY NAME ___________________________________________________________________________  PHONE ________________________________________

PHYSICAL ADDRESS _______________________________________________________________________ WEBSITE ______________________________________

CLASSIFICATION SELECTION Pick up to three.
*Show Guide is published in The Forum, distributed at Hornbacher’s 
and provided at the show.

Architect
 Basements
 Building Materials/Supplies
 Cabinetry
 Cleaning Services
 Concrete
 Decks
 Education
 Exterior
 Financial/Insurance
 Flooring
 Garages
 Heating/Cooling Equipment/Plumbing
 Home Builder
 Home Products/Services

 Home Technology 
 Insulation
 Interior
 Kitchen/Bath
 Landscaping/Gardening
 Other
 Pets
 Real Estate/Developments
 Remodeler
 Security
 Spas/Saunas/Pools/Sunrooms
 Water Treatment/Purification
 Windows/Window Treatments

PRODUCTS TO BE DISPLAYED (List ALL products, brand names 
and services to ensure you are not placed near a competitor)

______________________________________________________________

______________________________________________________________

______________________________________________________________
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Rent and Deposits
Exhibitor shall pay a deposit equal to 50 percent of the Contract Price due at the time 

the Contract is signed. The balance due for the Contract Price and proof of insurance 
as required by the Insurance section of this Contract must be received prior to Nov. 30, 
2018, or the booth space will be forfeited. A $100 late fee will be applied to contracts 
received after Jan. 18, 2019.
Booth space assignments
The HBA of F-M reserves the right to determine the eligibility of any firm or product, and 

to make booth space assignments and arrangements as HBA of F-M deems necessary. 
A booth space will not be assigned until all of the requirements of the Contract are met, 
including the requirement to provide proof of insurance as required by the Insurance 
section of this Contract.
Subletting booth space
No Exhibitor shall assign, sublet, or apportion the whole or any part of the booth space 

allotted, nor exhibit therein any goods, apparatus, service, advertising signs, etc., other 
than those manufactured or sold by the Exhibitor in the regular course of his business, 
without the written consent of the HBA of F-M. Violation of this rule shall be cause 
for cancellation of the Contract without refund. If it is necessary to use the equipment 
of another manufacturer, distributor, or dealer whose equipment should be displayed 
separately, then no advertising may be in evidence. Companies involved in cooperative 
booth designs must contract separately. Each Exhibitor will be responsible for any unpaid 
Contract Price. Each company must have a minimum of one single booth.
Relocation of exhibits
The HBA of F-M reserves the right to alter the location of Exhibitors, or of booths 

as shown on the official floor plan, if deemed in the best interest of the RRV Home & 
Garden Show. The HBA of F-M shall have the further right to prohibit, prevent, and 
remove any exhibit or proposed exhibit, or any part or portion thereof, which in the 
judgment of the HBA of F-M is unsuitable or inappropriate for the RRV Home & Garden 
Show or purposes of the same; and such right shall extend, but shall not be limited to, 
all equipment, materials, displays, installations, and other items constituting part of or 
used in connection with any such exhibit.
Decorator and electrical contracts
Decorator contracts and electrical contracts are separate from this Contract. Electricity 

is strictly contracted through the FARGODOME. Decorator and electrical contracts will 
be available one month prior to the date of the RRV Home & Garden Show.
Health & Safety
Exhibitor shall take every precaution in and around exhibit area to protect the health 

and safety of the general public.
Abiding by Laws, Rules and Ordinances
Exhibitors are expected to and shall abide by all governing laws, rules and ordinances.

Liability
Neither the HBA of F-M, the City of Fargo, the FARGODOME Authority, the General 

Manager of the FARGODOME, Global Spectrum LP, a Delaware limited partnership, nor 
any member of the Events Committee and Home & Garden Show Committee, nor their 
directors, officers, employees, or agents will be responsible for any death, injuries to 
persons, or for loss or damage to property that may occur to the Exhibitor or its directors, 
officers, employees, agents, or invitees, from any cause whatsoever arising or resulting 
directly or indirectly from the use or occupancy of the FARGODOME or the participation 
in the RRV Home & Garden Show. By signing the Contract, or by displaying without 
a signed Contract (implying acceptance), the Exhibitor, for itself, its directors, officers, 
employees, agents, and invitees, expressly releases the above-named entities and persons 
from any and all claims, demands, damages, losses, actions or causes of action of 
whatsoever kind for any such loss, damage, death, or injury and assumes responsibility 
for the same and agrees not to hold the above-entities or persons responsible or liable. 
Indemnification
Exhibitor agrees to assume, defend, protect, indemnify, and hold harmless the HBA 

of F-M, the City of Fargo, the FARGODOME Authority, the General Manager of the 
FARGODOME, Global Spectrum LP, a Delaware limited partnership, and any member 
of the Events Committee and Home & Garden Show Committee, and their directors, 
officers, employees, agents, and invitees (“Indemnified Parties”) against any and all claims, 
demands, damages, losses, actions or causes of action of whatsoever kind arising or 
resulting directly or indirectly from the use or occupancy of the FARGODOME or the 
participation in the RRV Home & Garden Show by the Exhibitor, its directors, officers, 
employees, agents or invitees unless the claims, demands, losses, actions or causes 
of action are a result of the actions or fault of one of the Indemnified Parties. Exhibitor 
shall indemnify and hold harmless the Indemnified Parties from all loss or expense arising 
from any liability or claim of liability for any death, injuries or damages to persons or 
loss or damage to property sustained or claimed to have been sustained by anyone by 
reason of the use of the FARGODOME for the RRV Home & Garden Show, whether 
such use was authorized or not, unless the loss, expense or damage is a result of the 
action or fault of one of the Indemnified Parties. Exhibitor also agrees to pay for any 
and all damages to the FARGODOME and to place all property destroyed or damaged 
in its original condition, if such loss or damages arises or results directly or indirectly 
from the Exhibitors use or occupancy of the FARGODOME or Exhibitor’s participation in 
the RRV Home & Garden Show unless such loss or damage is the result of the action 
or fault of one of the Indemnified Parties and only to the extent that such loss is not 
caused by risk such as fire or other perils covered by fire or other extended insurance 
policies. Exhibitor agrees to indemnify and hold harmless the Indemnified Parties from 
any claims from anyone for loss or damage to property placed on the FARGODOME 

premises unless the claims are a result of the actions or fault of one of the Indemnified 
Parties. In the event that any such claims, demands, damages, losses, actions or causes 
of action shall be asserted, or action or other proceeding instituted against any of the 
Indemnified Parties, Exhibitor shall defend against such claims, demands, damages, 
losses, actions or causes of action or other proceeding by counsel satisfactory to the HBA 
of F-M. If Exhibitor fails to defend, the HBA of F-M has a right to conduct a defense. 
The HBA of F-M, shall also be entitled to recover from Exhibitors the full amount of all 
losses sustained as a result of any such claims, demands, damages, losses, actions or 
causes of action of whatsoever kind, or judgments including recovery for the attorney 
fees and costs of defending against any such claims, demands, damages, losses, 
actions or causes of action. 
Insurance
Neither the HBA of F-M, the City of Fargo, the FARGODOME Authority, the General 

Manager of the FARGODOME, Global Spectrum LP, a Delaware limited partnership, nor 
any member of the Events Committee and Home & Garden Show Committee, provides 
insurance for the benefit of Exhibitors or their directors, officers, employees, agents, and 
invitees. Exhibitors shall obtain and maintain Commercial General Liability insurance, 
Automobile Liability insurance, and, if applicable, Worker’s Compensation and Employee 
Liability insurance. All insurance to be provided pursuant to this section shall be written on 
an “occurrence” basis, and not a “claims-made” basis. The insurance provided pursuant 
to this paragraph shall be primary insurance with respect to the obligations assumed by 
Exhibitors. The Commercial General Liability insurance must include contractual liability 
insurance and insurance for damages to rented premises. The Commercial General 
Liability and Automobile Liability insurance shall be provided with minimum limits of 
liability of $1,000,000 per occurrence with $50,000 for damages to rented premises. 
Exhibitors shall also add the HBA of F-M as an additional insured on the Commercial 
General Liability policy. Exhibitors shall furnish satisfactory evidence of liability insurance, 
including a copy of the endorsement adding the HBA of F-M as additional insured on 
the Commercial General Liability policy. Booth-space assignment will not be made until 
proof of insurance is received. HBA of F-M reserves the right to cancel the contract and 
prevent anyone from exhibiting if proof of insurance as stated above is not received.
Reporting Loss of Injury  
Any death, injury to persons, or loss or damage to property must be immediately 

reported to the HBA of F-M. 
Rules and Regulations  
The Rules and Regulations governing Exhibitors are attached.

Remedies for Breach and Cancellation
In addition to other damages recoverable and remedies available under the terms of 

the Contract, the HBA of F-M may cancel the Contract upon Exhibitor’s failure to comply 
with any provision of this Contract. Cancellation of the Contract will result in forfeiture of 
booth space and forfeiture of all amounts paid by Exhibitor to the HBA of F-M toward the 
Contract Price.  The HBA of F-M has the right to dispose of forfeited spaces as it sees 
fit without liability. The HBA of F-M may also proceed to enforce this Contact to receive 
the balance of the Contract Price. Breach of this Contract will prohibit the Exhibitor from 
participation in any future production sponsored by the HBA of F-M.  
If it becomes necessary to cancel the production of the RRV Home & Garden Show for 

any reason, all amounts paid by the Exhibitor to the HBA of F-M toward the Contract 
Price will be refunded, and the Exhibitor shall and does hereby waive any claim for 
damages. In the event that some but not all of the RRV Home & Garden Show is 
cancelled, the amount paid toward the Contract Price by the Exhibitor to the HBA of F-M 
for booth-space will be refunded pro rata and the Exhibitor shall and does waive any 
claim for damages. If it becomes necessary to postpone the production of the RRV Home 
& Garden Show for any reason and Exhibitor elects not to participate in the postponed 
Show, all amounts paid by the Exhibitor to the HBA of F-M toward the Contract Price 
will be refunded, and the Exhibitor shall and does hereby waive any claim for damages. 
In the event the Exhibitor wishes to cancel participation in the RRV Home & Garden 

Show, all deposit amounts paid by the Exhibitor to the HBA of F-M toward the Contract 
Price will be refunded if the cancellation is made on or before Nov. 30, 2018. Cancellation 
after that time will result in forfeiture of booth space and forfeiture of all amounts paid 
by Exhibitor to the HBA of F-M toward the Contract Price. The HBA of F-M may also 
proceed to enforce this Contract to receive the balance of the Contract Price.
Special Damage Provisions
The following damages will be assessed in addition to other damages recoverable and 

remedies available under the terms of the Contract:
Exhibitors using unauthorized tape or demo materials as stated in the Rules and 

Regulations will be assessed a minimum $300 clean-up charge.
Exhibitors setting up or tearing down during exhibition hours will be assessed $100 

as liquidated damages.  
Entire Agreement
This Contract constitutes the entire agreement between the parties and modifications 

must be in writing signed by all parties. There are no promises, inducements or terms 
and conditions other than as specifically set forth herein. 
Waiver  
Failure of the HBA of F-M to act on any breach of this Contract shall not constitute 

waiver of such breach.  
Governing Law
This Contract was made and entered into in the State of North Dakota and the laws 

of North Dakota shall govern its enforcement and performance.                                                

STANDARD TERMS
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A. Exhibit Hours
Exhibits must remain open and staffed at all times during all official exhibition hours. 

Any Exhibitor setting up or tearing down during exhibition hours will be penalized $100 
as liquidated damages for breach of this provision.

B. Arrangement of display
Exhibitors are required to arrange displays to avoid obstructing the general view or 

concealing other exhibits. RRV Home & Garden Show suggests that Exhibitors having 
large or bulky exhibits select wall or island space. In all linear exhibit areas, the exhibit's 
back wall will be limited to 8 feet high. All booths shall be set forward 6 inches in order 
to allow for FARGODOME electrical equipment to be placed between back-to-back 
exhibits. With the company sign attached, the display must not exceed a total of 10 feet 
in height without prior approval of HBA of F-M. (Exhibitors' signage above the 8-foot 
wall may not be printed on the back side because it intrudes upon the neighboring 
booth). Island or peninsula space is one whose space is 20’x20’ or larger and open on 
three or more sides. (There is no height limitation on construction of island or peninsula 
exhibits.)
1. Any unfinished surfaces must be finished or masked to the satisfaction of HBA of 
F-M. Any display materials exposing an unfinished surface to a neighboring booth 
must be finished at the Exhibitor’s expense.
2. Display walls may not exceed more than 3 feet in height half the distance from the 
front of the booth to the back curtain (see figure at bottom). Full side walls are not 
allowed on any booth without prior approval of HBA of F-M.
i. For maximum visual effect and exposure, it is recommended that corner booths DO 
NOT build side walls next to the side aisle. 

3. Skirting on tables and lighting for booths is recommended. 
4. Non-industry-related booths are allowed on the perimeter only of the main field 
level. 

C. Signs and balloons
No spatial signs, apparatus, etc., (i.e. balloons, blimps or other remote controlled 

devices) will be permitted to extend more than 10 feet above the floor in anything less 
than a 20’x20’ booth (400 square feet), and no interference with light or space of 
other Exhibitors will be allowed. Illuminated signs must be placed against the back of 
the booth. No signs or banners are to be placed outside of the exhibit space assigned 
to each Exhibitor. Any Exhibitor displaying signs which are or look amateurish or 
unprofessional and detract from the integrity of the RRV Home & Garden Show may be 
required to remove such signs at the discretion of HBA of F-M. Signs may not be hung 
from the ceiling, beams, or columns without approval of the Show and FARGODOME 
management. Display/aerial balloons are only allowed on exhibits 20’x20’ (400 square 
feet) or larger. No aerials are allowed on singles, doubles or triples.
1. Balloons must be tethered.
2. No helium or lighter-than-air balloons allowed unless they are tethered, display/
aerial balloons in an appropriate size booth. A deposit must be left with the 
FARGODOME prior to set up and display of such items.

D. Sound control
Loud speakers, radios, television sets and/or the operation of any other type of 

product, machinery or equipment which is of sufficient volume as to be annoying or 
hazardous to the neighboring Exhibitors will not be permitted. Public address systems 
used to attract the attention of people passing in front of the booth will not be permitted. 

E. Distribution of literature, souvenirs, and food
Printed advertising, souvenirs, etc., may be distributed by Exhibitors from their own 

space only. All such items are subject to the approval of the HBA of F-M. Any 
souvenir or advertising that is of an objectionable or undignified character will not be 
permitted. Souvenirs should not be of the noisemaking variety. Also, no stickers may 
be distributed. No food may be sold without prior approval from the Food and Beverage 
Manager of the FARGODOME. All vendors who wish to sell food items must pay a fee 
of $200 or 30 percent of gross sales after tax, whichever is higher. All vendors who 
plan to give away food samples must first contact FARGODOME Food & Beverage 
Services at (701) 298-2651 and have their items approved. Any food distributed from 
booth must be in sample-size portions. Popcorn and peanuts are expressly prohibited.
Only registered Exhibitors will be allowed to distribute literature, souvenirs, etc. Anyone 
distributing such material, who is not a registered Exhibitor, without the express written 
permission of HBA of F-M in advance, will be asked to leave immediately. Any 
individual/character representing the company and distributing materials must remain 
within the booth boundaries.
Any use of the RRV Home & Garden Show logo, HBA of F-M logo, or FARGODOME 
logo on advertising materials, souvenirs, etc. is prohibited without prior approval of the 
HBA of F-M.

F. Deliveries
The FARGODOME will not accept any deliveries prior to the Exhibitor's arrival.

G. Electrical equipment
Electrical wiring and equipment installation must conform to the rules stated on the 

FARGODOME Utility Service order form. Information and order forms for electrical 
service will be forwarded to Exhibitors prior to the Show dates. Engines, motors or any 
kind of equipment may be operated only with the consent of the house electricians. 
Utility Service forms and payment are due at the FARGODOME office no later than 
Tuesday, February 12, 2019. Orders received after this time will include a late charge 
and are subject to availability.

H. Flammable materials
All materials used in the exhibit hall MUST be nonflammable to conform to the fire 
regulations of the Fargo Fire Department. Open flames are not permitted at any time 
in your exhibit space. Grills or barbeques or any other type of cooking with “grease 
laden vapors” are NOT allowed. Any food warming devices used within your booth 
space are required to be electric. Grills or barbeques may be turned on “momentarily” to 
demonstrate the product, but no cooking may be done inside the building. Fryers with 
hot oil are not permitted.
No combustible decorations such as crepe paper, tissue paper, cardboard, corrugated 
paper, hay or straw bales shall be used at any time. All packing paper, excelsior and 
wrapping papers are to be removed from the floor and must not be stored under the 
tables or behind displays. All muslin, velvet, or any cloth decorations must stand a flame 
proof test as prescribed by the Fargo Fire Department regulations. All vehicles or items 
with gas tanks must have them taped shut. If your exhibit contains any petroleum based 
products, i.e. gasoline, the following guidelines must be met: (1) the gas tanks must 
be less than 1/3 full of fuel, (2) the gas tanks must be taped shut, and (3) the battery 
terminals must be disconnected.
Material not conforming with such regulations will be removed immediately at the 
Exhibitor’s expense.

I. Functioning displays
Functioning displays (e.g. fireplaces, hot tubs, barbecues, ponds) must meet standards 

of and be approved by HBA of F-M and Fargo Fire Marshal. Fire Marshal allows no 
larger than 5-pound LP tanks. See special flyer regarding Fire Marshal requirements. 
All preservation coatings must be removed before the Show opens. Displays should be 
tested prior to Show opening. Demonstration time must be limited. Nuisance odors will 
not be tolerated. HBA of F-M reserves the right to prohibit further use.

J. Care of building and exhibits 
Tacking, taping, or nailing of signs, banners, etc., to any permanent walls or woodwork 

or beyond the limits of any background is prohibited. Double-sided tape is strictly 
prohibited. The only authorized tape is wrestling sports tape available through the 
decorator and the FARGODOME. No nails or bracing wires used in erecting displays 
may be attached to the building. Exhibitors will be required to keep their booth displays 
neat and orderly throughout the Show.

K. Health & Safety 
Alcohol is strictly prohibited within exhibit space. Smoking is prohibited throughout the 

facility. 

L. Price list
The advertisement, exhibit, or promotion may include prices, but shall not make 

comparisons with competitive products.

2019 RRV HOME & GARDEN SHOW RULES AND REGULATIONS

Side View

8’

5’5’

3’

6”

Note: Place exhibit 
forward to allow 6” 
electrical corridor.

Front View

10’

10’

8’

10’

5’
5’

6”

Back Curtain

Allowed electrical 
space

*Standard concourse and lobby 
exhibits are 8’ deep and 10’ wide.

3’

10’
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IMPORTANT DEADLINES

June 20 Booth space open to previous  
 HBA of F-M member exhibitors

July 18 Booth space open to all  
 HBA of F-M Members

Aug. 8 Booth space open to previous  
 non-member exhibitors

Sept. 5 Booth space open to all  
 prospective exhibitors

Oct. 19 Early Bird rate ends

Oct. 20 Regular rates start 

Nov. 30  Balance due in full

Jan. 18 Late fees apply to contracts 
 received after this date

Jan. 18  Show Guide print deadline

Feb. 8 Name badge requests due

Feb. 8 Exhibitor Discount Ticket 
 requests due

Feb. 2 Move-in request deadline

Feb. 12 Utilities contract deadline 

Feb. 20 Decorator contract deadline

FAQS

CONTRACT CHECKLIST

Exhibitor MUST send in all of the listed materials for booth space to be reserved.
 
PAYMENT A deposit of 50% of Contract Price is due with the Contract. The remaining balance is due Nov. 30, 2018. If submitting this Con-
tract after Nov. 30, 2018, the full Contract Price must be paid upon signing. 

 SIGNED CONTRACT The Contract is not valid unless fully completed and signed.

 PROOF OF INSURANCE Exhibitor’s insurance policy must meet the requirements listed below.

 GENERAL LIABILITY INSURANCE minimum of $1 million

 DAMAGE TO RENTED PREMISES minimum of $50,000

 AUTOMOBILE LIABILITY minimum of $1 million

 ADDITIONAL INSURED HBA of F-M must be listed as an additional insured on the Commercial General Liability policy

 WORKERS COMPENSATION/EMPLOYEE LIABILITY ND companies: please supply certificate of premium payment from WSI

If Exhibitor does not have employees, please initial here:  ______________

What is included with Exhibitor booth space rental?
Because of the unique nature of our show and the displays, the only thing provided in your space is pipe and drape. Contact the show 
decorator to rent any additional materials including, but not limited to, chairs, tables and carpet.

Do all Exhibitors need a move-in time to set up a booth?
Most exhibitors do not require a move-in time to set up. Move-in times are required for booths 10’ x 30’ or larger on Wednesday and 10’ x 
20’ or larger on Thursday. For all other exhibitors, move-in begins on Thursday and can be done from 7:30 a.m. to 10 p.m. If you have a 
smaller booth, but require the use of a forklift for heavy items, you will need to schedule a move-in time. Permission must be given to exhibitors 
planning to set up Friday morning. Booths must be set up before noon on Friday. 

Name Badges
Name badges are available for pick-up during move-in at the exhibitor entrance on the west concourse during specified hours. If you cannot 
deliver the name badges to all booth workers before the show, you can leave their name badges at the exhibitor entrance and they can pick 
them up when they come for their shift. 

Parking Passes
Parking passes are not included with your booth space. They can be purchased prior to the show online through the Fargodome.
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TERMS OF PAYMENT

Early bird rates are available through Oct. 19, 2018. 
Regular rates take effect Oct. 20, 2018.

Payment is required with Contract. If registered 
prior to Nov. 30, 2018, 50 percent of the Contract 
Price must be paid with the Contract. The remaining 
balance is due by Nov. 30, 2018. If registered after 
Nov. 30, 2018, 100 percent of the Contract Price 
must be paid in full with the Contract.

If payment is not received with the Contract, or paid 
in full by Nov. 30, 2018, the space may be forfeited. 
Exhibitors with a balance due will not be allowed to 
set up at the show until paid in full. No refunds will 
be made for booth rentals cancelled after Nov. 30, 
2018. A $100 late fee will be applied to contracts 
received after Jan. 18, 2019.

Companies involved in cooperative booth designs 
must be contracted separately. Each Exhibitor will be 
responsible for any unpaid balance. Each company 
must have a minimum of one booth space.

BOOTH SPACE
INCLUDED:

• Standard booth draping (alternating blue and 
red)

• Show security
• Show advertising and promotion (excluding 

special support promotions)
• Exhibitor name badges

Name badges will be available for pick-up at 
the Fargodome during move-in starting Feb. 
20, 2019. Name badges above the allotment 
can be purchased online or at the name 
badge table.

NOT  INCLUDED (ADDITIONAL COSTS):
• Parking passes - available for purchase through 

the Fargodome online or during move-in.
• Utility and internet needs - contracted through 

the Fargodome. For advanced rates, submit 
requests by 5 p.m. Feb. 12, 2019. After this 
date, additional charges will be assessed. Utility, 
internet and parking costs are subject to change 
by Fargodome management. 

• Decorator needs - contracted through the show 
decorator. For advanced rates, submit requests 
by 5 p.m. Feb. 20, 2019. After this date, 
additional charges will be assessed.

STORAGE
Absolutely NO STORAGE is available at the 
Fargodome. 
Exhibitors are responsible for reserving storage 
space and may do so through the designated show 
decorator. The Fargodome will not accept deliveries 
prior to the exhibitor’s arrival.

FIELDFIELD MAIN FLOOR

CONCOURSECONCOURSE

LOBBY 

8x10 ................... $515  ................... $565  ..................$640  ................. $710 
8x20 ................... $1,010  ................ $1,120  .................$1,265 ................ $1,400 
8x30 ................... $1,500  ................ $1,655  ................$1,875  ................ $2,070 
8x40 .................. $1,975  ................ $2,180  ................$2,470  ............... $2,725 
16x20 .................. $1,975  ................ $2,180  ................$2,470  ............... $2,725 
24x20 ................. $2,885  ............... $3,190  ................$3,610  ............... $3,990 
Lobby 32x70 ........ $7,345  ............... $8,080  ...............$9,180  ............... $10,100 
Outside 30x30 ...... $2,010  ............... $2,210  ................$2,515  ................ $2,765 
Outside 14x90 ...... $2,810  ................ $3,090  ...............$3,520  ............... $3,865

10x10 .................. $640  ................. $705  ..................$800  ................. $880 
10x10 Corner ........ $705  .................. $775  ...................$880  ................. $970 
15x10................... $955  .................. $1,050  ................$1,195  ................ $1,310 
15x10 Corner ........ $1,050  ................ $1,155  .................$1,315  ................ $1,440 
10x20.................. $1,265  ................ $1,390  ................$1,580  ............... $1,740 
15x15 Corner ......... $1,560  ................ $1,715  .................$1,950  ............... $2,145 
10x30 .................. $1,875  ................ $2,060  ...............$2,345  ............... $2,575 
15x20 .................. $1,875  ................ $2,060  ...............$2,345  ............... $2,575 
10x40 ................. $2,470  ............... $2,710  ................$3,085  ............... $3,390 
20x20 ................. $2,470  ............... $2,710  ................$3,085  ............... $3,390 
15x30 .................. $2,760  ............... $3,030  ...............$3,450  .............. $3,790 
10x50 .................. $3,045  ............... $3,345  ...............$3,810  ............... $4,185 
10x60 ................. $3,610  ................ $3,965 ................$4,510  ............... $4,955 
15x40 .................. $3,610  ................ $3,965 ................$4,510  ............... $4,955 
20x30 ................. $3,610  ................ $3,965 ................$4,510  ............... $4,955 
20x40 ................. $4,690  ............... $5,155  ................$5,865  ............... $6,445 
30x30 ................. $5,210  ................ $5,725  ................$6,515  ................ $7,160 
20x50 ................. $5,720  ............... $6,285  ................$7,150  ................ $7,855 
20x60 ................. $6,690  ............... $7,350  ................$8,360  ............... $9,190 
30x40 ................. $6,690  ............... $7,350  ................$8,360  ............... $9,190 
30x50 ................. $8,045  ............... $8,845  ...............$10,060  ............. $11,055 
40x60................. $9,820  ............... $10,790  ..............$12,273  .............. $13,490

8x10 ................... $485  .................. $535  ..................$610 ................... $665 
8x20 ................... $960  .................. $1,055  ................$1,200  ............... $1,315 
8x30 ................... $1,425  ................ $1,560  ................$1,780 ................ $1,950 
8x40 .................. $1,875  ................ $2,055  ...............$2,345  ............... $2,570 
8x50 ................... $2,315  ................ $2,535  ................$2,895  ............... $3,170 
Triangle Corner ..... $3,270  ............... $3,595  ................$4,090  .............. $4,495 
Entire Corner ........ $3,955  ............... $4,350  ...............$4,940  .............. $5,440

Size Regular 
Non-Member

Early
Member

Regular 
Member

Early 
Non-Member

Size Regular 
Non-Member

Early
Member

Regular 
Member

Early 
Non-Member

Size Regular 
Non-Member

Early
Member

Regular 
Member

Early 
Non-Member

BOOTH RATES
Booth rates are subject to change. Early bird rates available through Oct. 19, 2018. 
Regular rates start Oct. 20, 2018. A $100 late fee will be applied to contracts 
received after Jan. 18, 2019.
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